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Salary Supplements for Highly Needed Educators 5 
Policy Series: 5000 Personnel 6 

 7 
Policy No. 5045 8 

 9 
Purpose: 10 
 11 
In accordance with Utah State Statute, the Provo City School District establishes herein the 12 
process by which it will determine the district’s areas of “High Need” as defined by Utah Code § 13 
53F-2-504(2) for the Highly Needed Educator Salary Supplement. The Provo City School 14 
District Board of Education will determine the “High-needs Areas” of the district and will 15 
determine the amount of the Salary Supplement for the coming year no later than June 30 of 16 
each year. 17 

 18 
 19 
Definitions: 20 
 21 

1. “High-needs area” means a teaching assignment that has been designated by the Board 22 
of Education as challenging for the District to fill or to retain educators in. High-needs 23 
areas will be identified by the Board of Education by April 1st for the following school 24 
year. The District’s high-needs areas for the current school year and the amount of 25 
supplement for each area are as listed in Exhibit A of this Policy.can be found on the 26 
employee portion of the Human Resources website for the district.  27 
 28 

2. “Qualifying assignment” means an assignment to a high-needs area or which is 29 
substantially equivalent to such an assignment. 30 
 31 

3. “Eligible teacher” means a teacher who has satisfied the requirements of this Policy to 32 
demonstrate assignment to a high-needs area and a qualifying teaching background, 33 
and is either a new employee of the District or has not received any unsatisfactory 34 
ratings on the teacher’s three most recent evaluations. 35 
 36 

4. “Base pay” means the fixed amount of compensation an employee receives for their 37 
work, excluding any bonuses, stipends, or additional earnings.  38 
 39 
 40 
 41 

 42 

https://le.utah.gov/xcode/Title53f/Chapter2/53f-2-S504.html
https://le.utah.gov/xcode/Title53f/Chapter2/53f-2-S504.html


 

 

Determining Eligibility for Salary Supplement: 43 
 44 

To demonstrate eligibility for the salary supplement, the teacher shall submit 45 
documentation showing that the teacher: 46 

1. Is assigned to one or more of the high-needs areas designated by the Board of 47 
Education for the school year or that the teacher’s assignment is substantially 48 
equivalent to a designated high-needs area; and 49 
 50 

2. Has a qualifying teaching background for the high-needs area, as shown by 51 
education transcripts or other documentation; and 52 
 53 

3. Is either a new employee of the District or has not had any unsatisfactory ratings 54 
on the teacher’s three most recent evaluations. 55 

 56 
The documentation must be submitted by October 1st of each school year. The Superintendent 57 
or Human Resources Director shall review the documentation provided by the teacher seeking 58 
the salary supplement and determine if the requirements have been satisfied, including verifying 59 
the teacher’s teaching background. The Superintendent or Human Resources Director shall 60 
promptly inform the teacher of the determination. Once all timely requests have been evaluated, 61 
the Superintendent or Human Resources Director shall certify a list of the teachers who are 62 
eligible for the salary supplement. 63 
 64 
 65 
Appeal of Application Denial: 66 
 67 
A teacher whose application for the salary supplement has been denied may appeal that 68 
determination to the Board of Education. The appeal shall be in writing and submitted within 30 69 
days of the notice that the application has been denied. The appeal shall explain why the 70 
teacher asserts the denial was incorrect (including as applicable why the teacher’s assignment 71 
is substantially equivalent to a high-needs area) and shall include any appropriate supporting 72 
documentation. The Board of Education shall evaluate the appeal in a closed meeting of the 73 
Board and determine if the denial was erroneous and notify the teacher and administration of 74 
the determination and the grounds for the determination. 75 
 76 
 77 
Nature of the Salary Supplement: 78 
 79 
The salary supplement is considered part of the teacher’s base pay, subject to the teacher’s 80 
continuing qualification as an eligible teacher each year, semester, or quarter (as applicable). 81 
The amount of the supplement the teacher receives shall be the amount of the supplement 82 
established by the Board of Education plus the amount of any employer-paid benefits that the 83 
teacher would be entitled to for a corresponding increase in salary. It is to be noted that this will 84 
be re-evaluated each year based on the needs established by the Board of Education. An 85 
employee will not continue to receive this amount as part of their base pay if the Board of 86 
Education changes the high-needs areas identified for the following school year.  87 
 88 
 89 
Legal References: 90 



 

 

Utah Code § 53F-2-504(1) (2024) 91 
Utah Code § 53F-2-504(1)(a), (2)(a)(iii)(B) (2024) 92 
Utah Code § 53F-2-504(2)(a)(iv), (v) (2024) 93 
Utah Code § 53F-2-504(2)(a)(iii) (2024) 94 
Utah Code § 53F-2-504(4), (5) (2024) 95 
 96 
 97 
Board Approved: 98 
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