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Business Meal Authorization Form 

(Attach this form with Procurement Card (P-Card) receipt or Invoice Payment Request 
form 6210 F3) 
 
Business purpose of the meal: ____________________________________________________ 

 

Please Attach Agenda 

Date ______________________ Transaction Total      $_____________________________ 

Location___________________ Restaurant / Business Name _________________________ 

Attendees: 

Name Title District Affiliation 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

 

Approval ________________________________________Date______________________ 

Meals and recognitions must be approved by the appropriate principal or director.  If the “Meals 
other than Travel and Employee Appreciation” policy limits are exceeded (see policy #6270), the 
form requires superintendent approval. 


